
Instructions for using Digital Textbooks  
1. CUW Bookstore may have options to buy or rent a digital text. These books use specific software 

with a built-in screen reader. Please consider this option if you feel that you benefit from having 
an audio component to your reading.  

2. Use the Alternative Format Textbook Request Form to request a digital copy of a hard copy 
textbook that you have rented or purchased. Please be prepared to provide a copy of a receipt. 
If you bought a second-hand book from a friend just have them write down the name of the 
book, the date it was purchased and what you paid.  

3. Once the AFT form is completed and sent to the Kathleen.grady@cuw.edu  you will receive 
communication from ARC staff when a digital copy of your textbook has been obtained. There 
are 3 ways you may receive your digital copy:  

a. Email as an attachment 
b. Via WeTransfer for larger and/or multiple files 
c. In-person in the ARC – please bring your computer  

4. Once your books have been downloaded to your computer, there are several options for 
reading depending on if it is a word or PDF file.  

a. Any screen reading system you may already have on your device 
b. Natural Reader online – free online reader that will read word or PDF documents once 

you upload them to the site. Do have to create an account and has several nice features 
that the Natural Reader downloadable software does not.  
Natural Reader Online 

c. Natural Reader downloadable software: Can read word documents opened on your 
device or uploaded into the software. Natural Reader Free Software  Click on free 
download and choose either Mac or Windows depending on your device 

d. Office 365 free download for CUW students: Office 365 
i. Word documents can be opened and read with Immersive Reader – a great tool

https://www.bkstr.com/concordiawiscstore/shop/textbooks-and-course-materials
https://www.cuw.edu/academics/services/student-academic-resources/academic-resource-center/accessibility-services/form-alttext.html
mailto:Kathleen.grady@cuw.edu
https://www.naturalreaders.com/online/
https://www.naturalreaders.com/software.html
https://www.cuw.edu/academics/services/technology-services/_assets/Office365-Student.pdf

